MP2 FIELD LAB  |  DATA READINESS
FIELD LAB · 02 · Orient | Scope the Problem
Data Readiness + Authority Checklist
Confirm authority and handling before any transfer or analysis.
	WORKING PRODUCT
	USE

	02 · Orient | Scope the Problem
	A documented approval gate. Completing the form does not itself authorize a transfer; accountable authorities must approve the disposition.


	PUBLIC HANDLING BOUNDARY

	Use only blank or synthetic information in this public template. Do not enter or transmit classified information, CUI, personal or clinical information, case narratives, real unit identifiers, or identifiable operational information.


1. Purpose and owners
	FIELD
	WORKING ENTRY

	Engagement identifier
	Use a pseudonymous project key.

	Decision owner
	Role / office

	Data owner
	Role / office

	Approved purpose
	One sentence tied to the command decision.


2. Authority and purpose
	REQUIREMENT
	EVIDENCE / OWNER
	DISPOSITION

	The data owner has authority to provide the proposed data for the stated purpose.
	Authority or agreement
	Not reviewed

	Classification and CUI status have been reviewed by an appropriate authority.
	Review record
	Not reviewed

	Permitted use, disclosure limits, and any research or human-subjects requirements are resolved.
	Determination / reviewer
	Not reviewed

	The analysis is limited to organizational decision support and will not drive individual surveillance, diagnosis, discipline, or personnel action.
	Use statement
	Not reviewed


3. Data content and disclosure
	REQUIREMENT
	EVIDENCE / OWNER
	DISPOSITION

	The proposed file contains approved aggregate organizational data only.
	Schema / owner
	Not reviewed

	Direct identifiers, person-level rows, narratives, clinical details, and identifiable operational information are absent.
	Preflight evidence
	Not reviewed

	Unit labels are stable pseudonymous tokens; real names and identifiers are retained only in an authorized source system.
	Tokenization method
	Not reviewed

	Small-cell, linkage, and re-identification risks have been reviewed.
	Disclosure review
	Not reviewed

	Missingness, definitions, provenance, and source versions are documented.
	Dictionary / source record
	Not reviewed


4. Access and lifecycle
	REQUIREMENT
	EVIDENCE / OWNER
	DISPOSITION

	Named roles and least-privilege access are approved.
	Access list / approver
	Not reviewed

	Transfer method, quarantine, malware checks, and acceptance criteria are documented.
	Intake plan
	Not reviewed

	Retention period, backup expiration, export rules, and deletion method are approved.
	Disposition plan
	Not reviewed

	Incident contacts and response procedures are current.
	Response plan
	Not reviewed


5. Disposition
	FIELD
	WORKING ENTRY

	Decision
	Approve / return for revision / reject

	Conditions
	List conditions that must be satisfied before transfer.

	Steward
	Accountable role

	Review date
	Date and review cadence


	DATA OWNER
	SECURITY / PRIVACY
	RESEARCH REVIEW
	DECISION OWNER

	Enter…
	Enter…
	Enter…
	Enter…
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